Word Processing 3 @ ldSTiT- S0y oI 1 iT1Ts

1. YO on Tools.

2. B on Spelling and Grammar.

3. If the correct spelling is listed...

a) ¥B on correct spelling.
b) “& on Change.

or

If a name isn’t in the dictionary ...

a) ¥O on Ignore.

or

If the correct spelling isn't listed ...

a) ¥O on mistake.
b) Correct mistake.
¢) “® on Change.

4. Y8 on OK.

1 Tools Table Window Help

ZJ SJ: elling and Grammar,

Language

Spelling and Grammar: Englizh [Canadian] HE

ot in Dickionary:

1like to drow and paint. :I ore |
Ignore All |
= ad |

3 —=1Bb)

Change all

drown |
drop _I AutoCorrect

@l ™ Check grammar

Suggestions:

Options. .. Undo | Cancel |

Spelling and Grammar: Englizh [Canadian] EH

Mot in Dickionary

My name is Myrlmd :I Ignare | 3a)
Ignare &ll |
=l ad |

Suggestions:

o i change |
IMiriam

Change Al |
LI AutoCarreck |

Options. .. Unda | Cancel |

@l ™ check grammar

Spelling and Grammar: Englizh [Canadian] EH

Mot in Dickionary

I work in a dacair. :I gnore |
3 a) b) 2 gnore 4l |

Suggestions:
— Change |3 C)
Change Al |
LI AukoCorrect |
@l ™ Check grammar Options, .. Undao | Cancel |

@ The speling check is complete.
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