MONTHLY PROGRESS REPORT
SITE:____________________   PRACTITIONER:___________________________
	Month:    
	Short-term goal:
	Learner:   



	Estimate date 

to complete short-term goal:   
	
	


ATTENDANCE :  List the actual number of hours attended per day.  If the learner was absent from a scheduled day, put AB in that box.

	SELF-MANAGEMENT & SELF-DIRECTION
	Poor
	Fair
	Good

	Attendance
	
	
	

	Calls in when they cannot make it 
	
	
	

	Follows Instructions
	
	
	

	Cooperative
	
	
	

	Follows Rules
	
	
	

	MON
	TUE
	WED
	THUR

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Progress made this month:

                                                     Target                   Update on Progress
	Oral Communications:


	
	

	Reading: 


	
	

	Writing 


	
	

	Numeracy: 


	
	

	Computer:


	
	

	Learner’s or Tutor’s Comments:


	
	


PROGRESS TOWARDS SHORT TERM GOAL

Behind:

On Target:

Ahead:

Practitioner/Tutor Signature        Date                   Learner Signature

Date

